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[TOJIOXKEHHE
O BUBJIMOTEKE

I. O6ue moIoKeHHS

1. OcuoBoit [Tonoxernus o oudtnotexe I'KOY «CrenuansHoll (KOPPEKIHOHHOH) IIKOJBI-
uaTepHata Nel5» smiasercss IIpuMepHOe MONOXKEHHE O OuGIHOTEKE 061106 pa3soBaTEIBHOIO
yupesxaenus ot 23.03.2004 r. Ne14-51-70/13.

2. bubnmoteka sBISETCS CTPYKTYPHBIM  TOApa3sAelIeHHEM 06111e00pa30BaTENBLHOTO
YUpexICHNS, YYaCTBYIOIHM B y4e0HO-BOCIUTATEIBHOM IIpOUECce B LEIAX obecrieueHus mpasa
YYaCTHHKOB 00pa3soBaTeNbHOTO Ipoilecca Ha OecIaTtHOe  I0Jb30BAHHE 6uboTedHo-
HH(OpPMAIMOHHBIMH PECYPCAMHU.

3. JlearensrocTs GuOIHOTEKH 001I€00pa30BATEIHHOIO YUPEKACHHA (nanee — OGuONHOTEKA)
oTpakaeTcss B YycTaBe o00meoOpa3oBaTelbHOrO YIpEKICHAA. ObecneueHHOCTE  OMOIMOTEKH
y9eGHBIMH, METOAMYECKAMH M CIPABOYHBIMH JOKYMEHTAMH YIUTBIBACTCS TIPH JIHICH3UPOBAHUH
00111e00pa30BaATENLHOTO YIPEIKICHHA.

4. llemm O6ubmroTekH 00IMe0Opa’0BATEIBHOTO YUYPEXKJISHHS COOTHOCATCA C IEelsIMH
001meo0pa3oBaTebHOTO  yupexkaeHus:  QGopMupoBaHHE  OOIIEH  KyJIBTYPBl  JTHYHOCTH
00ydaloImuUXcsd HA OCHOBE YCBOEHHs 00s3aTeIbHOrO MHHHMYMa COZepiKaHHus obmeoOpasoBa-
TEJIBHBIX IIPOrpaMM, MX aJanTaius K JKU3HH B OOINEeCTBe, CO3JaHHE OCHOBBI Ul OCO3HAHHOIO
BLIOOpA M IOCIEAYIOIIEr0 OCBOCHHs IpodecCHOHANBHBIX 00pa3oBATENBHBIX MPOTpaMMm,
BOCIIMTAHHE TPAKIAHCTBEHHOCTH, TPYZOJIOOHs, YBaXKEHHA K IpaBaM H CBOOOJaM 4eloBeKa,
M0OBH K OKpy:Katomieil npupoe, Poauue, cembe, GopMHPOBaHHE 310pOBOr0 00pasa KH3HH.

5. bubnmoTeka pyKOBOJACTBYETCS B CBOeH HeATeNbHOCTH (enepalbHbIMK 3aKOHAMH, yKa3aMu
H  pacrnopsokeHusMi  [Ipesmmenta  Poccumiickodt ~ ®enmepanuu, MOCTAHOBICHUSMH — H
pactopsbkenusamu  [IpasutensetBa Poccniickoil ®exepanMd W MCIOJTHHTENIBHBIX OpPraHoB
cy6pexToB Poccuiickoit Mesepanuu, peIICHHsIMH PaHOHHOTO YIPABICHHS 00pa3oBaHHEM,
ycTaBoM 001eo0pa3oBaTeIbHOIO YUYPEIKICHHS, IONIOKEHHEM O OMOIHOTEKE, YTBEPKICHHOM
JUPEKTOpoM 001meoOpa3oBaTeIbHOTO YUPEKACHHS.

6. JlesTenpHOCTE, OWONMOTEKH OCHOBBIBACTCA HA IPHHLIHMIIAX JEMOKpATHH, TyMaHH3Ma,
OOIIENOCTYIIHOCTH,  MPHOPUTETa  OOINEYeNOBEUECKHX  IEHHOCTEH, TIPa)kKIaHCTBEHHOCTH,
CBOOOJIHOTO Pa3BHTHS JIHYHOCTH.

7. IMopsAmoK MOIB30BAHUSA HCTOYHUKAME HH(OPMAIIHH, TIEPEUEHb OCHOBHBIX YCIIYT U YCIOBHS
ux npepocTasienus onpenensiores [lomoxxenmem o Oubnmoreke 00me00pa3oBaTELHOIO
yupexkaenuss u [lpaBunamu HOIb30BaHHA OHOMHMOTEKOH, YTBEPKIEHHBIMH DPYKOBOIHTEIEM
001me00pa3zoBaTENbHOIO YUpeKICHHU.

8. O6meobpa3oBaTENLHOE YUPEKIEHHE HECET OTBETCTBEHHOCTD 3a JOCTYIIHOCTh M Ka4eCTBO
U6 IHOTEYHO-HHDOPMALIOHHOTO 00CITYKUBAHUS OHOIHOTEKH.

9. Opraumzarus 00CTyKMBaHHSA YYaCTHHKOB 00pa3oBATENBHOrO MpoIecca MPOU3BOIUTCS B
COOTBETCTBHH C TpaBWIAMH TEXHUKM O€30MMaCHOCTH M IPOTHBOIOMKAPHBIMH, CaHHUTAapHO-
T'UTHEHUYECKUMH TpeOOBaHMAMH.,

II. OcHoBHEIC 3aHa9H
10. OCHOBHBIMH 3aJ1auaMH OHOIIHOTECKH SBIISIOTCH:

a) obecrieuenre ydacTHHKaM 00Opa3oBaTeNbHOro IIpolecca — O0ydaroIuMmes,
Tle[arOrHYeCKHM PaGOTHHKAM, POIWTENSAM (MHBIM 3aKOHHBIM IIPEICTABHTENAM) OOydYaroimuxcs
(manee — mosb30BaTENAM) — JOCTyla K MH(pOpMAllMM, 3HAHWAM, HIEAM, KyIBTYPHBIM

IEHHOCTSM  TMOCPEJACTBOM — HCHONB30BaHHA  OHOIMOTEUHO-MH(OPMALMOHHBIX  PECYPCOB
06111606 pa30BaTEIPHOIO YUPEHKICHAS HA Pa3IAYHbIX HOCHTEIAX: OyMaXHOM (KHIKHBIA (OHZ,
hOHI TepHONMYeCKHX M3NaHmi), MarHuTHOM (GOHI ayamo- M BuAeo-Kaccet), uudposom (CD-
JIMCKH), KOMMYHHKATHBHOM (KOMITBIOTEPHBIE CETH) H HHBIX HOCHTEJISX;

6) BOCHHTAHHE KYJIbBTYPHOI'O M TpPa)KIaHCKOro caMOCO3HaHus, IIOMOIIb B conmramu3anuu
OGYIIBIOIHEI"OCH, Pa3BUTHH €0 TBOPYCCKOr0 IIOTEHIHaJIa, ‘



B) ()OPMHPOBAHHE HABLIKOB HE3aBMCHMOTO OHMOIHOTEYHOro MONMb30BaTeNs: OOydYCHHE
TIOMCKY, 0TOOPY H KPUTHYECKOH OlLIEHKe HHPOPMAIIHK;

r)  COBEPIICHCTBOBAHME MpPEIOCTABIAEMBIX OHMOIMOTEKOH YC/IYr Ha OCHOBE BHEIPCHILA
HOBBIX MH(OPMAIMOHHBIX TEXHOJIOIHH M KOMIIBIOTEPU3ALNH 6ubIMOTEUHO-HH(OPMALIMOHHBIX
IpoLECCOB, HOPMUPOBaHHE KOMPOPTHOH OUOIHOTeYHOH Cpe/IkL.

I11. OcnoBHbie dyHKRIHN

11. JIns peanusaiuy OCHOBHBIX 3a71a4 OubuoTeKa:

a) Qopmupyer doux GubrnoTeuHO-MHPOPMALMOHHBIX PECYPCOB 00m1e006pa30BaTENbHOIO
VUPEIKICHHUSL:

& KOMIUIEKTYCT yHHBepC&TBHbIﬁ cbOHJI Y‘ICGHI:IMH, XYA0KECTBCHHBIMY, HAYYIHBIMU,
CIIPABOYHBIMH, TEIArOTMIECKHMME W HAyYHO-IOMYJIAPHEIME JOKYMCHTAMH Ha TPAIHLMOHHBIX H
HETPaIMIIHOHHBIX HOCHTEIIX HHQOPMAIIHH;

«  mononuser GoHx HAGOPMAIMOHHBIMH pecypcaMu ceTH MHTepHeT, GazaMu 1 OaHKaMHU
JAHHBIX APYTHX YYPEKICHUN H OPTraHA3allHi;

- akkymysmpyeT (OHI JOKYMEHTOB, CO31aBaeMbIX B 00me00pa3oBaTeIbHOM YHPCHKICHIH
(my6muKanuit ¥ paboT meaaroros o6IE0OPa3OBaTEIBHOTO YUPEXKISHHS, IyYIINX HAYIHBIX padoT
u pedepaToB obydaromuxcs 1 Op.);

*  OCYIIECTBJISIET pa3MelleHue, OPraHU3alHI0 U COXPAHHOCTE TOKYMEHTOB;

0) co3zaaer HHOOPMAITMOHHYIO IPOLYKIHUIO:

*  OCYIIECTBISET AaHAIHTHKO-CHHTETHUECKYIO IepepaboTKy HH(OpMAaLHH;

«  OpraHmsyeT H BeJeT crpaBouHo-Oubsorpaduyecknii anmapar: karajgory (anpaBATHBIA,
CHCTEMATHYeCcKHil), KapTOTEKH (CHCTEMATHYECKYIO KAPTOTeKy CTaTel, TEeMaTHUECKHE KapTOTEKH),
SIIEKTPOHHBIH KaTajor, 6a3sl JaHHBIX 110 TPOGHITIO 001e00pa3oBaTEIbHOTO YIPEKICHHS;

. pazpabaTeIBacT peKOMeHaTelbHble Gubnuorpagudeckue mocodus (CmucK, 0630pbl,
yKaszaTesa U T. I1.);

» obecreunBaeT HH(GOPMHUPOBAHKE MTOIB30BaTeNel 00 HH(HOPMAIHOHHOM TPOIYKIIHH;

B) ocymuiecTBIsAeT udPepeHInpoBaHHOC OHOIHOTEYHO-HHGOPMAIIHOHHOE 00CTy)KHBAHHE
o0yyaronmxcs:

. IpPEJOCTaBISeT HH)OPMAIIMOHHEIE pPEcypchl Ha Pa3IHYHBIX HOCHTEJIAX HA OCHOBE
M3YUEHUS X MHTEPECOB U HH(OPMALMOHHBIX ITIOTPEOHOCTEIH;

*  CO3/2€T YCJIOBHS Ul Peald3allii caMOCTOATENLHOCTH B 00y4YeHHH, I03HABATEIBHOH,
TBOPYECKOH JIESTEILHOCTA C OMOpON Ha KOMMYHHKAIMIO; CITOCOOCTBYET Pa3sBHTHIO HABBIKOB
camMo00yueHns (YyUacTHE B CETEBBIX OJIMMITHAAX, TEIEKOMMYHHKAIIMOHHEIX IIPOCKTaX B CHCTEME
JTUCTAHITMOHHOTO 00y4YEeHHUA);

. opraHuzyeT OOydYeHHe HABHIKAM HE3aBHCHMOIO OMOJMOTEYHOro IONL30BATENA H
norpebuTens uHGOPMAIUH, CONEHCTBYeT MHTerpallly KOMIIIEKCA 3HaHWM, YMCHUH H HaBBIKOB
paboTel ¢ KHUTOM U HHbOpPMaTHEH;

e  OKa3biBaeT HHGOPMALMOHHYIO MOANEPKKY B PELICHHH 3a]a4, BO3HUKAIOUIUX B ITPOLIECCE
uX y4eOHO#H, caMooOpa30BaTebHON H JOCYTOBOM NEATEIbHOCTH;

. OpraHu3yeT MacCOBBIE MEPONPHATHS, OPHEHTHPOBAHHBIE Ha pasBUTHE OOIIeH M
YUTATEILCKON KYILTYPBI THYHOCTH, COAEHCTBYET PA3BHTHIO KPUTHIECKOIO MBIIIICHHUS;

*  cojcHCTBYET WieHaM IeJarOrHIecKOro KOJUIEKTHBA M aJIMHHHCTPAUMH YYpEXKICHHA B
OpraHM3aIA 06Pa30BATENBLHOrO NPOIecca U Jocyra ofydalomuxcs (MPpOCMOTp BHACODHUIEMOB,
CD-IHCKOB, IIPE3eHTALIMH Pa3BUBAIOIIMX KOMIBIOTEPHBIX HID);

*  PYKOBOIMT BOCIIHTATETbHOM pabOTOH ¢ KHUIOM B IpyNnax MpoIeHHOro IHA, B Kiaccax
KOMIIEHCHPYIONIETo 00ydeHHsl, B KOPPEKIIHOHHBIX KIaccax (IpU MX HATHYHH);

r) ocymecTBIfeT Au(PepeHIUpOBaHHOE OHOIHOTEYHO-HHPOPMAMOHHOE 00CTY>XHBaHUE
MeIarorHYecKux pabOTHHKOB:

. BBIIBISIET HHGOPMALMOHHBIE TIOTPEOHOCTH ¥ YAOBIETBOPSCT 3alpOChl, CBA3AHHEBIC C



oOyueHneM, BOCIIHTAaHAEM H 3J0POBbEM JIETEH;

. BBISBISET HH(OPMAIHOHHEIE MOTPEOHOCTH M YIOBIETBOPAET 3ampockl B 0bmacTH
[TeIarOTHYECKUX HHHOBAIHI H HOBBIX TEXHOJIOTHIA;

. comeiicTByeT MpodecCHOHATBHON KOMIETEHIHH, MOBBIIICHUIO KBanuduKanm,
NpOBEICHHIO aTTeCTAIIHH;

[v) 4
. co3naeT GaHK Iearornyeckoil HHMOPMAITHE KaK OCHOBHI eIMHOMN urdopManHoHHOMN
cyxGbl 06IIE0OPa30BATENBHOTO YUPEKICHHS, OCYIIECTBILIET HAKOIUICHHE, CHCTEMATH3AIHIO

nHQOPMAIIH 1O IPEAMETaM, pa3/ielaM i TEMaM,;

. OpraHmsyer IOCTYN K GamKy Meiarormueckodl MHGOpManMu Ha JIOOBIX HOCHTENSX,
IPOCMOT] 3IEKTPOHHbIX BEPCHIA I1€/1arOTHIECKHX H3IaHuH;
. ocylIecTBIsIET Tekylmee HH(GOpPMHpOBAHUE (IHM HH(pOpMaluH, 0030pbl HOBBIX

noctymaenuit u  myGnukanui), HWHQOPMHPOBAHHE PYKOBOACTBA 061meobpazoBaTeIEHOTO
YUpEK/IEHHs 10 BOIPOCaM YIIpaB/IeHHs 00pa30BaTe/IbHBIM MPOIIECCOM;

’ OUIEPIKUBAET AEATENLHOCTh NEarOrHIeCKHX paboTHukoB B 0bmacTu cosxaHus
#ihOPMAIMONIEIX TIPOYKTOB (LOKYMEHTOB, 6a3 AaHHbIX, Web-CTPaHUI | T. IL);

*  CIocOOCTBYET MPOBEIEHHIO 3aHATHIL 110 (HOPMHPOBAHHIO HH(POPMALMOHHON KYJIBTYpHI,
ABIgeTcA 0a30if I NIPOBEJICHHS NPAKTHYCCKUX 3aHATHH mo pabore ¢ HHPOPMAIHOHHEIMH
pecypcamu;

1) ocymecTaseT nuddepeHnupoBaHHoe GEOIHOTeYHO-HHPOPMAIIHOHHOE 00CIIY)KHBAHHE
poauTeel (MHBIX 3aKOHHBIX IPEICTABUTENEH) 00yJaroIuXCs:

. YIOBIIETBOPSIET 3aNPOCHl 110JI630BaTeNel ¥ HHPOPMHPYET O HOBHIX MOCTYIICHHAX B
6ubnuoTeKy;

. KOHCYIBTHPYET IO BOIPOCAM OpPTraHU3alMH CeMEeHHOro 4YTEHHs, 3HAKOMHT C
undopmareif 1o BOCIIHTAHUIO JIETEH;

* KOHCYJIBTHPYET I10 BONpOcaM ydeOHBIX H3/IaHHM Ui 00yYaromuXcs.

IV. Opranuzanus JeaTeAbHOCTH OHOJIHOTEKH

12. Hamuumwe yKOMIUIEKTOBaHHOM OubOmmorexkn B 00meoOpa3oBaTelbHOM YUPEKICHHH
00s3aTenbpHO, B TOM 9UCIE B MATOKOMIUIEKTHOM YUPEXKICHHUH U YUPEKICHHH, PACIIONIOKEHHOM B
cenbcKol MecTHOCTH. YacTHuHAas HeHTpanu3anus 6ubimoredno-oudnuorpaguaecKux mpoueccos
B MEXIIKOJIBHEIX OHOIHOTEYHEIX 0OBEIMHEHHAX IIPOBOAMTCS 10 IPHKA3y OPraHoB YIPaBJIEHUS
o0pa3oBaHHEM.

13. CrpykTypa GHOIHOTEKH, TOMUMO TPAJAUIIMOHHBIX OTAETOB (A00OHEMEHT, YHTAIBHLIH 3a1),
MOJKET BKJIIOUYATh OTHENBI y4eOHUKOB, uHMOpMaloHHO-0ubnnorpadudeckoit paborel, GoHa ©
CIENHAIM3UPOBAHHBIA  3ain  paboThl ¢ MYJIbTUMEIMHHBIMA H CETCBBIMH JOKYMEHTAaMH,
BHICOCTYIHIO, MHHUH3/IaTe/ILCKHH KOMIUIEKC, MHOYKHTEIbHYIO TEXHAKY H JIp.

14. bBubnnoreyno-uH(pOpMaIHOHHOE OOCIY)KWBAHHME  OCYIIECTBIACTCS Ha  OCHOBE
OuOIMOTEeUHO-HHPOPMALMOHHBIX PECYpcoB B COOTBETCTBHHM C Y4eOHBIM H BOCIHTATEILHBIM
TaHaMH 00IIeo6pa3oBaTeNbHOr0 YUPEIKICHHs, MPOrpaMMaMH, IPOEKTaMH H ILIAHOM padoThl
6ubMoTeKH.

15. BubnuoTeka BIpaBe MPENOCTARISTh IUIATHEIE OHOIHOTEUHO-UH(OPMAIIHOHHBIE YCIYTH,
nepeyeHb KOTOPBIX ONpEeNseTcs yeTaBoM 0011e00pa3oBaTeIbHOTO YIPEKICHHS.

16. CrnoHcopckas I[OMOIIb, MOMy4eHHas OMOIMOTEKOH B BHIE UCIEBBHIX CPEICTB Ha
KOMIIIEKTOBaHHe (OHa U 3aKyIIKy 060pYIOBaHM, HE BJICYET 3a COOOM CHHXKEHUS HOPMAaTHBOB H
(umm) aGCOMOTHRIX pasMepoB (uHaHCHpoBaHHsS U3 Oromkera 00ue00pa3oBaTENLHOIO
yupexIeHus. JIeHexKHble CPEACTBA 3a CHAHHYIO OMOIMOTEKOH MakynaTtypy pacXoayloTcs Ha
yIy4IIEHHE MaTepHATbHO-TEXHMYECKOH 0a3bl OMOIMOTEKM, TOJIHCKY NPOGECCHOHATBHEIX
H3IaHu#, KoMILIeKToBaHue HOoHIa TOKYMEHTOB.

17. B uensx oGecrmedeHHs] MOJEPHH3ANMH OHMOJIHOTEKH B YCIOBMAX HH(pOpMaTH3aUUH
06pa3oBaHHs ¥ B Tpelenax CpeiacTB, BBIIEISEMBIX YUpenuTeNsamu, o0meoOpasoBarenbHOe
yupexxaeHue obecrieunBaeT OHOIHOTEKY: ‘



. rapaHTHPOBaHHBIM  ()MHAHCHUPOBAHHEM  KOMILUIEKTOBaHMUA  OHOJIHMOTEYHO-
HHOOPMAIIHOHHEBIX PECYPCOB (B CMETe VUPEXKIECHHS BEIBOJUTCS OTAENBHO);

*  HeoOXO0HMBIMH CITYXKeOHBIMH H IIPOU3BOICTBEHHEIMH ITOMEIIEHUAMH B COOTBETCTBHH CO
CTPYKTYpOH OWOIHOTEKHM W HOPMAaTHBaMHM [0 TEXHHKE 0€30MacHOCTH 3KCIUTyaTaliu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOW BIAXKHOCTH, 3allbUIEHHOCTH NOMEIIECHHS, KOPPO3HOHHO-
AKTHBHBIX MpHMECeH WM 3IIEKTPOIIPOBOAIIEH NBIM) W B COOTBETCTBHH C IOJIOKCHHAMH
CaulluH;

*  COBPEMEHHOM JIEKTPOHHO-BBIYHCIHTEIbHOM, T€IEKOMMYHHKAIIHOHHOH 1 KOITMPOBAJILHO-
MHOXHUTENLHON TEXHHKON M HeoOX0UMBIMU IIPOrPaMMHBIMH IIPOAYKTAMH;

*  PEMOHTOM H CEpPBHCHBIM 00CITy)KHBAaHHEM TEXHHKH ¥ 000pynoBaHus 6HOIHOTEKH;

*  OUONMMOTEYHOH TEXHHUKOW M KaHLEJSIPCKUMH IPUHAICKHOCTAMH.

18. O6meobpazoBaTebHOE YUPEKIEHHE CO3AAaET YCIOBHSA IV COXPAHHOCTH ammapaTypel,
obopyl0BaHus U HMYyIIeCTBa OUOIHOTEKH.

19. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh ¥ KAUECTRO KOMIINAKTORAHNS OCHOBHOIS (HSHIa
OUBIHOTEKH, KOMIUIEKTOBaHHE yueOHOro (OHIA B COOTBETCTBHH C (e/lepabHBIMU IEPEUHAMH
YYeOHHKOB M Y4eOHO-MCTONMYECKHX H3IaHHM, CO3IAaHHE HEODXOOMMBIX YCIOBHH I
JEATENbHOCTH OHMOJIMOTEKM HECEeT pPYKOBOJHUTETHL 0O0Ieo0pa3oBaTeIBHOTO YUIPEXKICHHS B
COOTBETCTBUH C YCTABOM YUPEIKICHUSI.

20. Pexum  paborbl  OuOimorTexkH  ompeleNsieTcs — 3aBelyroummM  OubimoTexoi
(6ubauorexapeM) B COOTBETCTBHH C [paBHJIAMH BHYTPEHHETO pacropsiaka
obmeobpa3oBarensHoro  yupexxknenus. [lpp ompemenenun pexuma paboTel  OHMOJHOTEKH
MpeTyCMaTPHBAETCS BBIICIICHHE:

. JBYX 4acoB pa0ouero BpeMEHH €KCIHEBHO HA BEHIMOJHCHHE BHYTPHOMOIHOTEUHOM
paboThI;

®* OJHOro pa3a B MECHIl — CaHHUTapHOI'o JHA, B I(OTOpBIi:I 06CII}’}KHB3HHG MOJIB30BATENCH He
IMPOHU3BOOHUTCA,

¢ HE MEHEE OJTHOTO pa3a B MECAIl — METOJHYECKOro JHS.

21. B nensix obecrieueHHs palliOHAIBHOTO HCIOJIL30BAHUS HH()OPMAIIHOHHEIX PECYPCOB B
paboTre C JeTBMH U IOHOIIECTBOM OuOIHOTEKa 00mIe00pa30BaTENbHOTO  YUPEKICHHS
B3auMojielicTByer ¢ OubanorekamMmu MuHHCTEpCTBA KYIBTYphI Poccriickoit Meneparun.

V. Yopasaenue. llITaTer

22. YnpaBnenue OHONMOTEKOH OCYIIECTBJISETCS B COOTBETCTBHHM C 3aKOHOIATEIHCTBOM
Poccuiickoit Oenepanuy, cyOBEeKTOB Poccuiickoii Denepanun " yCTaBOM
001meo0pa3oBaTeNbHOIO YUpekAeHHS.

23. OO6mee pYKOBOACTBO MAEATENBHOCTHIO OHOIMOTEKH OCYIIECTBISIET PYKOBOIMUTEH
001me00pazoBaTeNIEHOTO YUpexKICHHUS.

24, PykoBojicTBO OUOJIIMOTEKOH OCyLIeCTBIISIeT 3aBeayromui oubnrorekoi (Oubnuorekaps),
KOTOPBIA HECET OTBETCTBEHHOCTH B IpeJaeiax CBOEH KOMIIETEHIIMH Ieped OOIIEeCTBOM U
pyKoBomuTENeM 00Ie00pa30BaTEIBFHOTO YUPEKICHUS, 00YJaAIOIHMUIC, HX POTUTEIAMH (MHBIMH
3aKOHHBIMM MpPEACTABUTENSIMH) 32 OPraHu3alMio M pe3ysbTaThl JeATeNLHOCTH OMOIHOTEKH B
COOTBETCTBHH v (YHKIIHOHATIEHBIMHU 00s13aHHOCTAMH, IpeayCMOTPEHHBIMH
KBaNU(UKAIHOHHBIMU TPeGOBaHUAMH, TPYIOBBIM JOTOBOPOM M ycTaBoM o0meodpa3oBaTenbHOTO
YUPEKICHHS.

25.  3asepyroumit  6ubmmorexod — (OubnuoTexapb) — HazHA4aeTcs — PYKOBOJHUTEIEM
06meo0pa3oBaTeNLHOr0 YUPEKICHHS, ABIIETCS WICHOM IIeJarorH4ecKoro KOJIEKTHBA U BXOIUT
B COCTaB IIeIarorMYeckoro coseTa 00Imeodpa3oBaTeILHOTO YUPEKICHHUS.

26. MeToauyeckoe CONPOBOXKIACHHE IEATEILHOCTH OMOMMOTeKH oOecreunBaeT CIEUATUCT
(MetomucT) mo yueOHBIM (GoHAAM W IIKOIBHBEIM OWONMOTEKaM opraHa yIIpaBJIE€HHS
ofOpa3oBaHHEM, YUPEKICHHS CHCTEMBI IIEPEMOATOTOBKM H IIOBBIICHHA KBATH(MHKAIHH,
PErHOHATBHOrO HH)OPMAIIHOHHOTO HEHTpA.



27. 3apemyrommii 6ubnmorexkoii (6ubmmoTexapp) paspabaTeiBa€T M MPEICTaBIIACT
PYKOBOMTEIO 0011€00pa30BaTEIFHOTO YUPEKICHU Ha YTBEPXKICHHE CIICAYIOIIHE IOKYMEHTEL:

a) moJoXkeHue 0 GubIHOTEKe, PABHIIA I0b30BaHK OUOIMOTEKOH;

6) CTpYKTypy ¥ IITaTHOE pacmucanue OHOIHOTEKH, KOTOPHIC pa3pabaThIBatOTCA Ha OCHOBE
00BeMOB  PabOT, ONpPENENEHHBIX  [OTOXKCHHEM O KOHKpeTHOH OubimoTexe  06e0d-
pasoBATENHHOTO YUPENKJEHUS C HCIONB30BaHHEM «MEKOTPacieBBIX HOpM BpPEMEHH  Hd
IIPOLECCH], BBIMONHIEMEIE B pubnuorekax» (mocraHoBieHHe MuHHCTepcTBa Tpyda H
conMaIbHOro pasuTHs Poccuiickoii ®eneparmu 0T 3 derpansd 1997 r. Ne 6);

B) IIOJIOKEHHE O IIATHBIX yCIyrax OHOIMOTEeKH;

r) IUIAHOBO-OTUYETHYIO JIOKYMEHTALHIO;

1) TEXHOJIOTHYECKYIO JOKYMEHTALHIO.

28. TlopsioK KOMILIEKTOBaHHMsl IITaTa OMOTHOTEKH 0OIICOOPAa3OBATENEHOTO yIPEXKICHUA
pernaMeHTUPYETCs €ro yCTaBoM,

29. B nensx obecneueHus audpepeHIpoBaHHON paboThl OHOIHOTEKH MOTYT BBOXHTBCA
JOKHOCTH: 3aBEeYIOIIUK OT/IEJIOM (cexkTopoM), IJIaBHBIH OubnHoTEKAph, INIABHBIHA Guborpad,
oubnuorpad, MeaHacIelMaIuCT.

30. Ha paGory B O6HONHOTEKY NPHHEMAIOTCA JIHI@, HMEIOIHE HEOOXOIUMYIO
NpodecCHOHANBHYI IMOAIOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHHAM  KBamM(pHKAIHOHHOMN
XapaKTEPUCTHKH II0 TOJDKHOCTH M ITOJIy4CHHOH CICIHATBHOCTH, IIOATBEPIKICHHYIO TOKYMEHTAMH
006 obpazoBaHuy U (AIH) KBATH(QHUKALUH.

31. Paboruumku OHOJIMOTEK MOTYT OCYILIECTBIATh IE€JAarOrH4ecKyio  JesSTeNIbHOCTE.
Cormernenue OubaroTeYHO-HH(POPMALIMOHHOH 31 neaaroruyecKom JesATeIbHOCTH
OCYILECTBIETCs pabOTHUKOM OHOIHOTEKH TONBKO Ha JOOPOBOIBHOM OCHOBE.

32. TpyaoBele OTHOIIEHHS PAaOOTHHKOB OHOIHOTEKH H 001Ee00pa30BaTEILHOTO YUPEIKACHH
PETYIHPYIOTCS TPYAOBBIM JIOFOBOPOM, VYCJIOBHS KOTOPOrO HE JODKHHEI MPOTHBOPEYHTE
3akoHOHarenbCTBY Poccuiickolt denepanuu o Tpyze.

VI. IIpaBa u o6s3aHHOCTH GHOIHOTEKH
33. PaGoTHukH OHOMHOTEK HMEIOT IIPaBo:

a) CaMOCTOSITEIEHO  BHIOMparTh  (OpMBEI, cpeacTBa M MeTonsl  OHOMMOTEdHO-
HH(GOPMAIIHOHHOr0 00CIyKUBaHUs 00pa30BaTeNbHOT0 H BOCIHTATEIBHOIO IIPOIIECCOB B COOTBET-
CTBMM C ILIEJISAMH H 3afadyaM¥, YKa3aHHBIMH B ycTaBe 00IMeo0pa3oBaTE/IbHOIO YUPEXKICHHS H
[OJIOYKCHHH 0 OHOIHOTEKe 001IIe00pa30BaTEILHOIO YIPEKICHH;

0) TPOBOAMTH B YCTAHOBICHHOM MOpsiiKe (DaKky/IbTATHBHBIE 3AHATHS, YPOKH H KpPYKKH
6ubmoreyHo-6nbIHorpaduUecKuX 3HAHUH U HHOOPMAIMOHHON KYIBTYPEI;

B) onpeaeaTh HCTOYHHKH KOMITIICKTOBAHUSA HH(bOpMﬂHHOHHI)IX PECYPCOB,

I) H3BIMATh W PEAIM30BBIBATH JOKYMEHTE! B3 (DOHIOB B COOTBETCTBHH ¢ MHCTPYKLHEH II0
yuery dubnuoreunoro gpoHnaa;

1) ONpejeNsaTh B COOTBETCTBHH C IPABHIAMH IONB30BaHHA  OHOMHOTEKOMH
06106 pa30BATENLHOTO YUPEKIECHHS, YTBEPIKACHHEIMU PYKOBOIUTE/IEM 0011€00pa3oBaTe/IbHOro
YYPENKIEHHUS, U 110 COTNIACOBAHUIO C POJUTENBCKHM KOMHTETOM HJIM IONEYHTENECKHM COBETOM
BHJIBI M pa3Mephbl KOMIIEHCAUH yiiepOa, HAHECEHHOTO TOIb30BaTelIMK GHOIMOTEKH;

€) BHOCHTH TNPEUIOKEHHsS PYKOBOAMTEMO 00Imeo0pa3oBaTeIbHOTO YYPEXJICHHA II0
COBEpINEHCTBOBAHHIO OILIATHI TPY/id, B TOM YHCIIe HAao0aBOK, JIOIUIAT ¥ IPEMHPOBAHHs PabOTHHKOB
GHOIHOTEKH 32 TOTIOTHHTELHYIO paboTy, He BXOAIIYIO B KPYT' OCHOBHBIX 00S3aHHOCTEH pabOTHHKOB
OHOIHOTEKH; 110 KOMIICHCAIIHOHHBIM MEPOIPHATHAM, CBI3aHHBIM C BPEJHBIMH YCIIOBHUAMH TpY/a
(6u6MmOTEYHAs TIBLTE, IPEBLIICHIE HOPMATHBA PabOThI Ha KOMITBKITEDE);

) y4aCTBOBATH B YIIPABIEHHH 00Ie00pa3oBaTeIbHBIM YUPEXKIEHHEM B IIOPSIKE, ONPE/IEIAEMOM
YCTaBOM 3TOTO YUPEKICHHA,

3) HMETh eXEroJHbli OTITYCK 28 KaleHIapHbIX THEH U JIOIOIHHTENBHEIA OIUIaYHBAEMbBIH OTITYCK
B COOTBETCTBMHM C KOJ/UIGKTHBHEIM JOTOBOPOM MEXKIy pabOTHHKaMH ¥  PYKOBOICTBOM



001LIE00Pa30BATETHHOTO YIPEHKIESHHS WM HHBIMH JIOKAIbHBIMH HOPMaTHBHBIMH aKTaMH,

¥) OBbITh NPEICTABICHHBIMU K pa3IHYHBIM (opMaM MOOILPEHHs, HarpagaM 1 3HaKaM OTIHIHA,
IPEyCMOTPEHHBIM 17151 pabOTHHKOB 00pa30BaHMs H KYJIBTYPBI;

K)  y4YacTBOBAaTb B COOTBETCTBHH C 3aKOHO/ATCILCTBOM Poccuiickoii PDenepammn B padote
OUOIMOTEYHBIX aCCOIMAIIMH HIH COI030B.

34. PabGoTHUKH GHOTHOTEK 00S3aHbI:

a) 0BeCreYnTh TOMBE30BATEIIM BO3MOKHOCTE paboTel ¢ MH(OPMAIMOHHBIMH pPEeCypcaMu
OHOTMOTEKH;

6) wuHpOPMHUPOBATE MOJB30BATENEH O BHIAX TIPEIOCTABIACMBIX OHOITHOTEKOH YCIIYT;

B) 06CCHeUNTh HAYYHYIO OPraHH3aIMIO (POHIOB ¥ KaTaJIOTOB;

r)  ¢opmupoBars (OHIBI B COOTBETCTBHM C YTBEPIKICHHBIMH (eepabHBIME  TICPEHAMH
yueOHBIX H3MaHWH, 00pa3oBaTEbHBIME IIPOrpaMMamMy 00II1e00Pa30BATENLHOIO  YUPEHK/ICHHA,
WHTEPEecaMH, OTPeGHOCTSMH H 3aNIPOCaMH BCEX KaTerOpHH T0JIB30BATENEH;

1)  COBEPIIEHCTBOBATh MH(OPMALMOHHO-GHOHOrpaduyeckoe U BuOImoTeYHOe O0CITYKUBAHHE
T0JIb30BATEIICH;

e) obecreunBaTh COXPAHHOCTh HCIIOMB30BAHHUS HOCUTENCH MH(pOPMAIUH, UX CUCTEMATH3AIMIO,
pa3MeleHe U XpaHeHue;

) 0becIednBaTh pexkuM paboThl B COOTBETCTBHH C NMOTPeGHOCTSMH 10JIB30BaTENe U paboToi
00111e00pa30BaATENBHOIO YUPEKICHH;

3) OTUMTBIBATECS B YCTAHOBICHHOM IOpSIKE Iepell PYKOBOIUTENIEM 00IIe00pasoBaTelbHOro
YUPEHICHUS;

) [TOBBIIIATE KBATH(HKALHIO.

VII IIpasa u 06s3aHHOCTH M0JIB30BaTeIeii OHdIHoTeKH

35. Tlonn3oBareny OHOMMOTEKH UMEFOT IIPABO:

a)  IOdy4YaTh TONMHYIO MH(pOPMALMIO O cocTaBe OHOMHOTedHOro (oHIa, HH(POPMAIMOHHEX
pecypcax ¥ npeocTaBlisieMbIX OMOMHOTEKON yCIIyrax;

6) II0JIB30BAThCS CHPABOYHO-OUGHOrpadecKuM anmnapartoM OHOIMOTEKH;

B) IONYYaTh KOHCY/IBTAIMOHHYKO [IOMOLIE B IIOMCKE H BIGOPE HCTOYHAKOB HH(QOPMALIH;

r) IONy4aTh BO BpPeMEHHOe MOJIb30BaHHE Ha aOOHEMEHTE M B YHTAILHOM 3ajle IEYaTHBIC
W3JIaHKs, ayJHOBH3YATBHbIC JOKYMEHTHI ¥ IPYTHe HCTOUHHKH HHPOPMAIIHH,

1) TPOJUIEBATh CPOK ITOIE30BAHMS JOKYMEHTAMH;

€) TOMyYaTh TeMaTHYecKue, (akrorpauyeckie, yTodistomue 1 Gubiorpaduyeckue CripaBKu
Ha ocHoBe (hoH1a OHOIMOTEKH;

) TIOMyYaTh KOHCYJIBTAlHOHHYKO MOMOINs B paGore ¢ MH(bOpMalWeH Ha HETPaIMUIMOHHBIX
HOCHTEJISIX IIPH [10JIb30BAHIH HIIEKTPOHHBIM U HHEIM 000y I0BaHHEM;

3) Y4acTBOBaTh B MEPOIPHSTHSIX, IIPOBOIMMBIX OHOMMOTEKOH;

M) TIONB30BAThCH IUIATHBIMA YCIYTAaMH, HPEIOoCTaBIsIeMbIMU OHONHOTEKOH, COINIACHO YCTaBy
00111c00pa30BaTENBFHOI0  YUPSKICHHST ¥ TONOKEHMI0 O IUIATHBIX YCIYraX, —YTBEPXKISHHOMY
pyKoBOAMTENEM 00111e00pa30BATENLHOIO YUPEIKICHHS,

K) obpamarbes [UIA  paspelicHus KOHQIMKTHOM — CHTyallMH K  PYKOBOZHTEIIO
00111e00pa30BaTEHLHOTO YUPeXKICHHS.

36. TMomb3oBareu OHOMMOTEKH 00S3aHbL:

a) cobmonaTh MpaBmiia IOIE30BAHUSI OUOIHOTEKOM;

6) 6epexHO OTHOCHTHCS K MPOHM3BEICHWSM Ie4aTH (He BBIPHIBATH, HE 3arubarh CTPAHMII, He
JeNaTh B KHHUTax [OJUEPKUBAHUM, ITOMETOK), MHBIM JIOKYMEHTAM Ha Da3IMYHbIX HOCHTEIX,
000pyaOBaHHIO, HHBEHTAPIO;

B) MOJIEP)KHUBATh TOPSIOK PACCTAHOBKA JIOKYMEHTOB B OTKPBITOM JOCTYIE OHONHOTEKH,
PacIoioKEeHUs KapTo4YeK B KaTalorax U KapToTeKax;

T) [I0Ib30BATLCH LEHHBIMH M CHPAaBOYHBEIMM IOKYMEHTAMH TOJBEKO B IIOMEIIEHUH
OuOIHOTEKH;

n) ybemuThCs NPH MONYYECHHH JOKYMEHTOB B OTCYTCTBHH NE(EKTOB, & IPH OOHAPYKCHUH
npounpopMupoBate 06 dToM paboTHuKa OuOIHOTeKH. OTBETCTBEHHOCTh 3a OOHAPYXKEHHBIE



ne(eKThI B CIABAEMBIX JOKYMEHTaX HeceT IOCIEHUHA 10IB30BaTeNb;

€)  pacmHChHIBaThCS B YHTATENLCKOM (GopMynspe 3a KaXKAbIH IOJYYECHHBIH JTOKYMEHT
(ucxmodenue: oOyqaiomuecs 1—4 K1accos);

) BO3BpAILATh JOKYMEHTHI B OMOIHOTEKY B yCTAHOBJICHHEIE CPOKH;

3) 3aMeHATH JOKYMEHTHI OHOTHOTEKM B CIIyyae MX YTPAThl HIIM MOPYH UM PAaBHOLCHHBIMH,
q00 KOMIEHCHPOBATh ymepﬁ B pa3Mepe, YCTAaHOBICHHOM IIpaBHIIaMH IIOJIB30BaHHSA
OHONHOTEKOH;

M) TONHOCTBIO PACCYHTATBCA ¢ OHOMHMOTEKOH IO HCTEUCHUHU CPOKa 00yueHus i paboTEl B
0011e06pazoBaTeIbHOM YUPEKIECHHH.

37. llopsok noib30BaHus GMOIHOTEKOH:

a) 3ampch  oOydarommxcs —00meo0pa3oBaTeIbHOTO  YIPEKACHUS B 6ubIMOTEKY
POM3BOIUTCA 110 CIMCOYHOMY COCTaBY Kilacca B HHIMBHJIyaNbHOM MOPSIKE, ME/aroruieckux i
HHBIX pabOTHHKOB 00meo0pa3oBaTeIbBHOIO  YIPEKICHHU, poiauteneil (MHBIX 3aKOHHBIX
TpejcTaBuTeNei) 00yJaromuxcst — 110 acTopTy;

6) mepeperucTpalys MOIB30BATEIEH OUOMMOTEKH IPOU3BOAUTCA €KETOIHO,

B) JIOKYMEHTOM, MOATBEPKIAIOUIAM NpPaBO IOJB30BaHAS OHONMOTEKOH, SABIAETCA
YUTATENBCKHH GopMyIIsp;

B) UHTaTenbCKHi (opMy/Isp GUKCHPYET JaTy BBLIAYH [10JIB30BATENIO JOKYMEHTOB U3 hoHIa
OHOMHOTEKH W WX BO3BpAIIeHUs B OMOIHOTEKY.
38. IMopsaok moss30BaHUsA a00OHEMEHTOM:

a) TOJb30BATENH MMEIOT IPABO MOJYYNTE HA JOM M3 MHOIOTOMHBIX H3/IaHul He Gonee IBYX
JIOKYMEHTOB OJIHOBPEMEHHO;

0) MakcHMallbHBIE CPOKH MONB30BAHMS JOKYMEHTAMMU:

— yucOHHKH, yyeOHbIe 110cO0Us — yueOHBIi ToI;

— Hay4YHO-IIONYJIApPHAs, TO3HABATEIbHAS, XYI0KECTBEHHAs IUTepaTypa — 1 Mecdir;

— [epUOJHYECKHE W3JaHHsl, H3/IaHUs ITOBBIIEHHOro cripoca — 15 aHel;

B) ITOJIB30BATEIH MOTYT IPOJJIHTE CpPOK IIOJB30BaHHA IJOKYMEHTAMH, €CIH Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIb30BATENEH.

39. Tlopsaaok MmoIb30BaHUA YHTAITBHBIM 3aJI0M:

a) JOKYMEHTHI, MpeAHa3HaUYCHHEIE ISl pabOThl B YATAJIBHOM 3aje, Ha JIOM HE BEINAIOTCH;

0) SHIMKJIOTIEHH, CIIPABOYHUKH, peIKHe, IEHHBIE M HMEIOIIHECs B E€OHHCTBEHHOM
SK3EMIUIIPE JOKYMEHTHI BBIIAIOTCS TOIBKO Ul pabOThl B YUTAIBHOM 3aJIE;

40, Tlopsiok paGoTHI ¢ KOMITLIOTEPOM, PACIIONIOKEHHBIM B OHOIHOTEKE:

a) pabora ¢ KOMOBIOTEPOM YUYAaCTHHKOB OOpPa30BaTENILHOIO IpPOoIEcca MPOMU3BOAUTCS I10

rpaduKy, YTBEPKIACHHOMY PYKOBOIHTENIEM YYPEXKICHHS M B IPHCYTCTBHH COTPYIHHKa
OHOIHOTEKH;

6) paspemaercs pabota 3a OJHHM MEPCOHATBHBIM KOMIIBIOTEPOM HE 0Ojice OBYX UEIIOBEK
OTHOBPEMEHHO,

B)  IOJB30BaTENb HMEET MpaBo paboTarh ¢ HETPAJMIHOHHBEIM HOCHTENeM HHGPOpMaIuH
I0CJIE IPEIBAPUTETLHOTO TECTHPOBAHUS €r0 PabOTHUKOM OHOINOTEKH;

r) mo BceM Bompocam moucka uH(opMmamuu B MHTepHere mnolk3oBarelib JO0JDKEH
obpamarses K paboTHHKY OHOMMOTEKH; 3ampernaercs oOpameHne K pecypcam Hutepnera,
[IpeAoJIaratoLUM OILIaTy;

) paboTa ¢ KOMIIBIOTEPOM IIPOM3BOIUTCSA COTJIACHO YTBEPKICHHBIM CaHHTapHO-
TUTHEHUYECKHM TPeOOBaHHUAM.



