MHOPAAOK
y4yeTa U UCNOJIL30BAHUS MAIIIMHHBIX HOCUTeJIe HH(OPMALIMHU, COMEPKATITUX
NepPCOHAIbHbIE TaHHbIE U HHYI0 KOH(PUIEHIIHATILHYI0 HH(OpPMALIHIO
6 'KOY «Cneyuanvrnas (koppexyuonuas) ooueobpazosamenvhas wKoja-
unmepuam Nel 5y
1. O0uue NMoJ10:KeHUA

Hacrosmmii Ilopsimok paspaboran B coorBetcTBUM ¢ DenepanbHbIM
3akoHOM Ne 149-®3 ot 27.07.2006 r. «O0 undpopmanuu, HHPOPMAIMOHHBIX
TEXHOJIOTUSAX W O 3ammuTte uHbopmauun», DeaepaibHbIM 3aKOHOM OT 27 WO
2006 . N 152-®3 «O nmepconanpabix nanabix», OCT P UCO/M3K 17799-2005
«lIpakTuueckue mnpaBuia yrpaBieHUs HHPOPMAUMOHHON O€30MacHOCTHIO» U
JPYTUMU HOPMAaTUBHBIMH MTPABOBBIMHM aKTaMHU, M YCTAHABIMBAET MOPSAJIOK y4eTa U
WCIOJB30BaHUSl ~ MAIlIMHHBIX  HocuTened  uHbopmauuu s 00pabOTKH
MEePCOHATBHBIX JIAHHBIX.

2. OcHOBHBIE TCPMHUHBI, COKPAaIllICHUA U ONIPCACICHUSA

AIMMHUCTPATOP HMH(MOPMALMOHHOM  CHCTEMbI —  TEXHHYECKUU
CIEIUANIUCT, 00ECTEUNBAET BBOJ B AKCIUIYaTalMIO, MOJJECPKKY U MOCIEAYIONIUN
BBIBOJ] M3 OJKCIUTyaTanuu nporpammuoro obecredenus (I10) m obGopymoBaHus
BBIYUCIUTEIbHON TEXHUKH.

APM - ABTOMAaTU3UPOBAHHOE pabouee MECTO [10JIb30BATEIIS
(mepconanpubiii  kommbrorep (I1K) ¢ mpuxmagaeiv  [10) mis  BBIMOTHEHHS
OIPEJICIICHHOW TPOU3BOICTBEHHOW 3a/1aUH.

b — wurdpopMannuoHnHas O0€30MaCHOCTh — KOMIUIEKC OpPraHWU3aluOHHO-
TEXHUYECKHUX MEPONPUATUH, o0ecIreunBaomnX KOH()HICHIINATTEHOCTD,
IIEJIOCTHOCTH M IOCTYITHOCTh HH(OPMAITUH.

NC — uadopmalioHHasl cUCTEMa — CUCTEMa, OOecIeunBaroIas XpaHeHue,
o0paboTky, mpeoOpa3oBaHWe H Tmepenadyy HHPOPMAMM C KCIOJIb30BAHHEM
KOMIBIOTEPHOU U IPYTON TEXHUKHU.

MammHHBIH HOCUTeNb HMHGOPMAUMH — MaTEpPUAJbHBIA HOCHUTEID,
UCTIOJIb3YEMBI JUTsl XpaHEHHS U TIepe/lavul JIEKTPOHHOW HHPOPMAIIUH.

IHK — nepcoHaIbHBINA KOMIIBIOTED.

ITO — nporpamMmHOe 0O€ecTieueHre BEHIYUCIUTEIbHON TEXHUKH.

I1O BpenonocHoe — [10 win u3menenus B 110, npuBoadiine K HapyIEHUIO
KOH(UICHIINATFHOCTH, 1IETTIOCTHOCTH U JOCTYITHOCTH KPUTHYHON MHGOPMAIIHH.

IMoab3oBaTesnb — pabotauk Omnepatopa, ucnons3ytonuii [IK u HOcuTenu
nH(OpMaIHK IS BBITIOJHEHUSI CBOMX CITY>KEOHBIX 00S13aHHOCTEH.

3. [Topsinok MCMOb30BAHUSA MAIIMHHBIX HOCUTeJIeii HHpopManuu
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3.1. Tlom wWcmONIB30BaHMEM MAIIMHHBIX HOcuTener wuHpopmaruu B MC
MOHUMaeTCsl UX MNojkidYeHue k wuHdppactpykrype UC c¢ nenbto oOpaboTKw,
npueMa/nepenaun uapopmaiuu Mex1y UC u Hocutensimu uHpopmariuu.

3.2. B UC nomyckaeTcsi WCTHOAB30BAHUE TOIBKO YUYTECHHBIX MAITUHHBIX
HocuTened uHPOpPMALUU, KOTOpbIE SIBIAIOTCA COOCTBEHHOCTHhO OmepaTopa u
MOABEPraroTCsl PETYISIPHON PEBU3UU U KOHTPOJIIO.

3.3. K wmammHHBIM HOCHUTENSIM KOHPUACHIMAIBHOW wuH(pOpMaAIUH
NpeabsaBIAOTCS Te ke TpedoBanuss Wb, uto u nns craumoHapHeix APM
(uenecooOpa3HOCTh JOMOJHUTENbHBIX Mep oOecneuenuss Wb ompexpensiercs
aagmuuuctparopamu UC).

3.4. MamuHHbIE HOCUTEIIN KOH(UICHIIMATBHOU uHpopManmn
MPEAOCTABISAIOTCS 10 MHULIMATUBE PykoBoauTENEeN CTPYKTYPHBIX MOAPA3ACICHUN
B CITy4asixX:

® HEOOXOJIMMOCTH BBINIOJHEHUS BHOBBb NMPUHATHIM I[lojb30BaTerneM CBOUX

JOJKHOCTHBIX 00513aHHOCTEH;
e Bo3HUKHOBeHUs y [lonp30BaTenss mpou3BOICTBEHHON HEOOXOJUMOCTH.

4. Ilopsinok yyera, XpaHeHHUs U 00palieHUs €O CheMHbIMU MAIIMHHBIMH
HOCHTEJAMHU KOH(PpUIeHIMATBLHOH HHGOpMa U (IEPCOHAIBHBIX JAHHBIX)

4.1. Bce HaxoasImMecs Ha XpaHEHUW U B OOpaIllEHUH ChEMHBIE MaIlIMHHBIE
HOCHUTEIH C KOHQUIACHIHATbHOW wuH(OpMaIrmed (epcoOHATBHBIMU JaHHBIMU)
MOJUIEXKAT YYETY.

4.2. Kaxnelii CcheMHBI MAIIWHHBIA HOCHUTENIL C 3alMCAHHOW Ha HEM
KoH(pUIeHIINaTbHON MHMOpMalel (MepCOHAIBHBIMU JTaHHBIMU) JOJDKEH HMETh
ATUKETKY, HA KOTOPOM YKa3bIBAETCA €TI0 YHUKAJIbHBINA YYETHBIA HOMED.

4.3. YyeT u BbIa4y CHEMHBIX MAIIUHHBIX HOCUTENEH KOH(DHICHIIMATbHON
uHdopmar  (MEPCOHANBHBIX JAHHBIX) OCYIIECTBISIIOT — YIOJHOMOYEHHBIE
COTPYIHUKHU CTPYKTYPHBIX MOAPA3ACICHUN, Ha KOTOPHIX BO3JIOKEHBI (DYHKIIHH
XpaHEHUsI MAIIMHHBIX HOCUTEJIEH TMEepPCOHAJIbHBIX JaHHBIX. PakKT BbIIAYU
CHEMHOTO MAIIMHHOTO HOCHTENSI HUCIIOTHUTEN0 (UKCHUPYETCS B JKypHaJIe ydyeTa
CHEMHBIX MAIIMHHBIX HOCHUTENEH KOH(DHICHIINATbHON NHGOPMAIIHH.

4.4, Tlonp3oBaTenu TOJYYArOT YYTEHHBIM CBHEMHBIM HOCHUTEIb  OT
YIOJHOMOYEHHOTO COTPYAHHWKA ISl BBIOJTHEHHS paOOT Ha KOHKPETHBIH CPOK.
[Ipn monyyeHnu JenarTCs COOTBETCTBYIOIIME 3alKCH B KypHaie ydera. Ilo
okonuanuu pabot Ilonp3oBarens clHaeT CHEMHBIM HOCHUTENb IS XpaHCHHS
YIOJIHOMOYEHHOMY COTPYIHHUKY, O Y€M JIEJIA€TCS COOTBETCTBYIOIIAsl 3alUCh B
KypHaJle y4eTa.

4.5. Ilpu wucnons3oBanuu Ilosb30BaTeNsIMU MAaIIMHHBIX HOCHUTENIEH C
KoH(puaeHIIMaTpHON HHpOopManuel (IepcoHaTbHBIMHU JaHHBIMH ) HEOOXOIUMO:

e coOmonath TpeboBanus HacTostiero [lopsiaka;
® UCIIOJIb30BaTh MAIIMHHBIE HOCUTENH WH(OpMAIUU UCKIIOYUTENBHO IS
BBITIOJIHECHUSI CBOMX CITY)KEOHBIX 00513aHHOCTEH;



® CTaBUTh B W3BECTHOCTh aamuHucTpatopoB HMC o no0six dakrax
HapylieHus: TpeboBanuit Hactosero [opsiaka;

® OEpeXHO OTHOCHUTCS K MAIIMHHBIM HOCHUTEISIM KOH(PUICHIIHAIBHOM
nHpopManuu (IEPCOHABHBIX TAHHBIX);

e oOecmeunBaTh (PuU3MYECKyl0 0€30MacCHOCTh MAIIUHHBIX HOCHUTEICH
nH(pOpMaIK BCEMH pa3yMHBIMU CIIOCOOaMU;

e m3Bemarh agmMuuuctparopoB MC o ¢akrax yTtpatbl (Kpaku) MaUIMHHBIX
HOcuTeNeH KOHPUAEeHIUATbHOU HHpOopMauU (IEPCOHATBHBIX JIAHHBIX).

4.6. Ilpm wuCNoNB30BaHMM MAIIMHHBIX HOCHTEICH KOH(HUICHIIMAILHON

uH(popManuu (MepCOHABHBIX JAHHBIX) 3aMPEIIACTCS

® ICMOJIL30BaTh HOCHUTENHU KOH(UIECHIIHAIIBHOU uHpopManu
(mepcoHaNbHBIX JAHHBIX) B JIMYHBIX LEJISX;

e [epe/laBaTh HOCUTENU KOH(QUICHIIMAIBHON nHPOopMaK (IEpCOHATBHBIX
JAHHBIX) IPYTUM JIUIaM (32 UcKiItoueHuem aamuauctparopos UC);

® XpaHUTh CBHEMHBIE HOCUTEIM C KOH(MHUICHIMAIbHON HHpOpMaLUEH
(mepcoHanbHBIMU JIAHHBIMH) BMECTE C OOIIETOCTYNMHBIMU JaHHBIMU, Ha
pabouux croyiax, MO0 OCTaBIATH UX 0€3 MPUCMOTpPA WU MepeaaBaTh Ha
XpaHEHUE JPYTUM JULaM;

® BBEIHOCHTh CHEMHBICE HOCHUTENTW C KOH(MUIACHIHATbHOW WHMOpMaImei
(TTepcOHAIBPHBIMU JAHHBIMH) U3 CIY)KEOHBIX TMOMEIICHHUN TSI paboThI ¢
HUMH HA JIOMY U T. .

4.7. JIroboe B3ammogericTBue (0OpaboTka, mpuem/mepenada MHGOPMAIINHN),
WHULUUPOBAHHOE COTPpYAHUKOM Mexay HWC U HeyuyTeHHBIMH (JIMYHBIMU)
HOCHUTEISIMA HWH(POPMAIIMH, pPAacCMAaTPUBAETCS KaK HECAHKIIMOHWPOBaHHOE (3a
UCKIIIOUEHUEM CIIy4aeB COIVIACOBaHHbIX ¢ anmuHucTpatopamu WC 3apanee).
Anmunuctpatop UC octaBisieT 3a coboii mpaBo OJOKHPOBATH WM OTPAHUYUBATH
UCIIOJIb30BaHNE MAIIMHHBIX HOCUTENEH nH(OopMaIuu.

4.8. B cnyyae BoisiBJIeHUS (DaKTOB HECAHKITMOHUPOBAHHOTO W/HJIN HEIEIEBOTO
WCIIONIb30BaHUSl  MAIIMHHBIX HOCUTENEH KOHPUACHIMANIbHOW WH(MOpMAIIu
(mepcoHaNbHBIX TAHHBIX) WHUIIMATU3UPYETCS CIIy:KeOHasi MpOBEPKa, MPOBOAUMAS
KOMHUCCHEH, COCTAaB U MOJHOMOYHUS KOTOPOH ompenaenserca npukazom OmnepaTopa.
[Io ¢akTy BBISICHEHHBIX OOCTOATENBCTB COCTABISIETCS aKT pacciaeAOBaHUS
WHIUACHTA W TIEPEeNaeTCs PYKOBOAMTENIO CTPYKTYPHOTO TOIPA3ACICHUS IS
OPUHATHS MEp COrJacHO JIOKaJIbHBIM HOPMATHBHBIM akTam Omeparopa u
TEHCTBYIOIIEMY 3aKOHOIaTEIbCTRY.

4.9. Nudopmarius, XpaHsascs Ha MalTUHHBIX HOCHUTEISIX
KoH(pUIEeHIIManbHOM  uMH(OpManuu  (MEpCOHANBHBIX  JAHHBIX),  TOJICKUT
o0s13aTeNbHOM MTPOBEPKE Ha OTCYTCTBUE BpemoHocHoro I10.

4.10. Ilpu ormpaBke WM TMepenade KOHGUICHIHANBHON WH(popMamuu
(mepcoHaNbHBIX JAHHBIX) aJpecaTaM Ha CbhEMHbIE MAaIIMHHBIE HOCHUTEIH
3aMMCHIBAIOTCS  TOJBKO TMpeJHAa3HAuYeHHbIE ajapecataMm JaHHble. OTnpaBka
KoHGUIeHIIMaTbHOW uHGpOpMaIK (NIEPCOHANBHBIX JAaHHBIX) ajpecaraM Ha
CHEMHBIX MAITUHHBIX HOCUTENISIX OCYIIECTBIISAECTCS B MOPSIKE, YCTAHOBICHHOM LIS
JOKYMEHTOB JIJISl CITYKEOHOTO MOJIb30BaHUS.



4.11. BpIHOC CBEMHBIX MAIIMHHBIX HOCHUTENEH KOH(GUICHIUAIHHON
uHpopManu (MEpCOHANBHBIX JAHHBIX) MJi1 HENOCPEJACTBEHHOM Mepenaydu
azgpecaTy OCYHIECTBISECTCS TOJBKO C MUCHMEHHOTO Pa3pelIeHHs] PYKOBOAUTENS
CTPYKTYPHOT'O MOJIpa3/IeJICHHUS.

4.12. B ciaydae yTpaThl WIN YHHYTOXKCHHUS ChEMHBIX MAIIMHHBIX HOCHTEICH
KOHQuAeHIManbHOW HHGOpMaAlUK (EPCOHANBHBIX JTAHHBIX) JTUOO pa3rialieHuu
COJEpKAIUXC B HHUX CBEJCHUM HEMEMJICHHO CTaBUTCA B HM3BECTHOCTH
PYKOBOJIUTEIh  COOTBETCTBYIOILIETO  CTPYKTYpHOro  mojpaszaeneHus. Ha
yTpaueHHbIE HOCUTENH cocTaBisieTcsl akT. COOTBETCTBYIOIINE OTMETKH BHOCATCS B
KYpHaJIbl ydyeTa CBhEMHBIX HOCHUTENIe KOH(PUICHIHAIBHOW HHpOpMaAIUU
(mepcoHaNbHBIX JAHHBIX).

4.13. CpemHBIC HOCUTETU KOHPUACHIMAIBHOW MHGOpMAIK (TIEPCOHATBHBIX
JAHHBIX ), MPUIIEAIINE B HETOJAHOCTb, WM OTCIY>KHBIINE YCTAHOBJIEHHBIA CPOK,
MOJJICKAT YHUUTOXKEHUIO B CcOOTBeTCTBUH C «llopsiakoM  yHUYTOXEHUS
JIOKYMEHTOB U MAalIMHHBIX HOCUTENIEH MHPOpMAIUK, COJIEpKAIIUX MMePCOHATIbHbBIE
TAHHBIEY.

4.14. B cny4dae yBOJIbHEHUS WK TIepeBoa pabOTHUKA B APYroe CTPyKTYpHOE
noApas3aeiaeHue, MpEeAOCTaBICHHBIC eMy MaIllMHHbIE HOCHUTENHN
KoH(UIeHIINaTbHON  WH(OpManuu  (MepCOHAIBHBIX  JAaHHBIX)  H3BIMAIOTCS
YIOJIHOMOYEHHBIM COTPYJIHUKOM CTPYKTYPHBIX MOJIpPa3/ICICHU, Ha KOTOPOIO
BO3JIO’KECHBI (DYHKIIMHA XPAHCHUS MAITUHHBIX HOCUTEINICH MePCOHALHBIX JTAHHBIX.

5. OTBeTCTBEHHOCTH

[lonp3oBaTennn ¥ AAMUHHUCTPATOPHl  MH(POPMALMOHHON  CHCTEMBI,
HapylmuBIIue TpeOoBaHUa HacTosimiero llojoxeHus, HECYT OTBETCTBEHHOCTh B
COOTBETCTBUM C  JECUCTBYIOIIMM  3aKOHOJATEJIILCTBOM W JIOKAJIbHBIMHU
HOpMaTUBHBIMH akTaMu OnepaTopa.
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